\ Mé)DOT

[

MOTOR CARRIER SERVICES
24-Hour Online System

Step-By-Step Instructions For Filing
IRP Renewals

Spring 2006

Revised 7/3/2006



TABLE OF CONTENTS

SIGNING ONTO THE SYSTEM......coooviiiiiiiiniane. Page 1

IRP MAIN MENU FOR RENEWAL..............cooeiiiinn. Page 2
IRP ACCOUNT SCREEN INFORMATION.................. Page 3
IRP RENEW FLEET INFORMATION............cccvinvenn... Page 4
IRP MILEAGE SCREEN INFORMATION.................... Page 5
WEIGHT GROUP SELECTION.......cccvviiiiiiiiiiinennns Page 6-7
IRP RENEWAL TYPES. ..., Page 8
STRAIGHT RENEWAL PROCESSING..........c.ccoeeuennee Page 8—-12
AMEND VEHICLE(S) RENEWAL PROCESSING.........Page 13-19



PROCESSING THE IRP RENEWAL ONLINE

Signing on to the Motor Carrier Services System

Access the Internet site: https://mecs.modot.mo.gov/portal/w

7} Access Manager for e-business Login - Microsoft Internet Explorer provis
File Edt View Favorites Tools Help

¢=Back ~ = -~ @ [2] 4} | Qsearch [GdFavortes @iveda F | 5

Address [€] https:/imcs.modot.mo.gov/portal/wpsimyportalf

that delights our and a

By using the username and password to log in and access the electronic services on this website, I affirm and represent that I am the owner and
sole proprietor of, or I am authorized and acting as an agent on behalf of, the for-hire motor carrier, or private carrier by motor vehicle (as those
terms are defined in section 390.020, RSMo 2000), whose has been assigned this and p d by MoDOT Motor Carrier
Services or I am an employee of the state of Missouri.

Usernsme: |
Password:

M

1. Enter your Username
2. Enter your Password
3. Click Login

The following screen will appear. Click Applications, then IRP.

Tty rovorites

WELCOME CARRIERS!

This portal is your gateway to Missouri state requirements, forms and information for businesses and individuals interested in commerial
operations of trucks, tractor-trailers, buses, limausines, or other commercial moter vehicles, on public highways in Missouri.

You have Selected the following Customer
Custormner Mame: CTW TRANSPORTATION SERVICES, INC,
Cistorner ID: 22168

USDOT Number: 1310403

Select Another Costomer

International Registration Plan (IRP)

The Internationsl Registration Plan {IRP) allows the motor carrier to purchase a single
license plate in Missouri, which is honored by all jurisdictions in which the carrier
operates, The license plate fees are distributed to the other jurisdictions on a prorated
basis dspending on the number of miles traveled in each jurisdiction.

fuel license and decals in Missouri, which is honored by all member jurisdictions, Motor
carriers then pay quarterly fuel use taxes according ta the gallons of fuel purchased to
miles traveled within each jurisdiction.

Motor Carrier Safety Single State Registration Systems (SSRS)
The safety section is respansible for enforcing the Missouri State Statutes, Division
Rules, and Federal Motor Carrier Safety Regulations. All enforcement and training
activities are accornplished with sight region offices throughout Missouri,

The Single State Registration Systern (S3RS) allows the motor carrier to register for
autharity in each jurisdiction they need to operate in. The system tracks insurance
coverage and provides information to roadside enforcement officers.

Interstate Exempt/Intrastate Regulatory Authority Overdimension/ Overweight (OD/OW)
For-hire motor carriers i) g property or p g in interstate
{between states) exempt from federal authority and intrastate commerce (wholly
within) are required to apply for autharity to operats in of through Missouri. The
registration process insures motor carrier safety and continuaus filing of insurance

load limits for Missouri highways and allows motor carriers to purchase permits for

The Overdimension, Gverweight (OD/OW) program provides information about legal
@m transportation of loads excseding certain weight and size requirsments,

Hazardous Waste/Waste Tire

Transporters of Hazardous Waste (includes waste oil, combustible liquids, corrosives, poisons/ toxins, flammable liquids, flammable solids, PCB's and infectious waste) are required to
have a Hazardous Waste Transporter License Certificate, Transporters of Waste Tires (tires that are no longer suitable for its ariginal intended purpose because of wear, damage, ar
defect with some exceptions) are required to have a Waste Tire Hauler Permit, The license/permit issued is valid for one year, This registration program allows the state to insure that the
environment is protected and that the wasts is being properly disposed.
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Processing an IRP Renewal

IRP renewals that need processing are completed from the IRP Main Menu.

1. From the IRP Main Menu select Renewal.
e

JEi\e Edit Wiew Favorkes Tools Help ‘.
| =Bak = - fal | Qsearch [ Favorites €0 Media Gl & &

| address [&] hetps:atmesintos. ah.modat Jacaliportalfwpsimypartalfut/p/. amdjcs].cei7_D_A).5/7_0_DOj_5.7_0_&7_0_D0 | @
| Stateof s~ [N e L - N o
MotoriCarrier Services

My Portal Administration  Edit my profile . Log out

f=i

|y Favorites

IRP Main Menu

New Carrier

New Flaet

ACCOUNT NBR: (2007 |

SRemewsl FLEETNBR:[1 |
Supplement EXP MM/YR: |6 ||2006]

Supplement Continuance

Credentials

Document Collection

Administrator Functions

Administration Menu

Audit

Error Correction

Reprint

TV¥R Extension

[canTine ][ _submit | Refresh Inquiry Help

i SR |

2. Complete the screen as follows:

ACCOUNT NBR * Enter the motor carrier's IRP account number.

FLEET NBR * Enter the carrier's fleet number for the vehicle(s) you
are renewing.

EXP MM/YR * Enter the month and current year of the fleet's
registration period.

* Mandatory field

3. Click SUBMIT
4. If there are no errors, click SUBMIT to confirm.
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The IRP Account screen is dlsplayed

r‘lghml:sr]evlll Terminal Sewlca_sﬂli‘_ﬂt == x|
| Bl Edt Vew Favortes Tooks el |.

| ek - = - @ [0 @] Bsearch GFavortes Qveda (3| B &

| address [@] hteps:/ahmesints. gh.madat localiportaljwps/myportaliutip/.cmdfes) ce/7_0_#y 5i7_0_CLJ_s.7_0_Af7_D_CL =l @e

My Portal Administration  Edit my prafile  Log out

|

My Favorites

Account Hbr: 2007 MOTOR CARRIER SERVICES
Account
Supp Hbr: 0
USDOT NBR: 0222222 TPID: 222222222 ACCOUNT STATUS: [0 - ACTIVE/OREN =
CARRIER NAME: MOTOR CARRIER SERVICES
-DBA Name:
BUSINESS ADDR: 1420 CREEK TRAIL DRIVE | z1p: [65109 1
€ITY: [65101 026 725 JEFFERSON CITY =1 STATE: [MO - MIsSOURT =1 COUNTY: [026 - cOLE -
MAILING ADDR: [1320 CREEL TRAIL DRIVE | 1 ZIP: [65109 i
CITY: [JEFFERSOM CITY i STATE: [MO - MISSOURT =1
CONTACT NAME: [MOTOR CARRIER SERWICES |
PHONE NBR: (573 ) [751 |-[s432 |Exm[573 | FAX NBR: (573 ) [751 |-[0316 |

E-MAIL ADDR: 1OHH, SMITH@MO, GOV |

IFTA ACCOUNT: [

FILE RENEWAL: [

[conTmue = Quit Rafrash Inquiry

q s B

1. Make changes to the Account screen, as necessary.

US DOT NBR * | The carrier's US Department of Transportation (DOT) number defaulted to the
USDOT number provided at the common customer level

TPID * | The carrier's Tax ID number defaulted to the TAX ID provided at the common
customer level. Types of the TAX ID:
E-FEIN Federal Employment Identification Number
S-SSN Social Security Number

ACCOUNT STATUS * | The current status of the account.

CARRIER NAME * | Carrier's legal business name defaulted to the name provided at the common

customer level

BUSINESS ADDR * | Carrier’s business is physically located, including the county. The physical
address must be in the base jurisdiction. Defaulted to the address provided at
the common customer level

MAILING ADDR Enter the default address for correspondence and other documents. This
address is used unless otherwise indicated.

CONTACT NAME * | Enter the name of the person to contact concerning this account.

PHONE NBR * | Enter the contact's phone number.

FAX NBR Enter a default fax number for invoicing and other correspondence. This fax
number is used unless otherwise indicated.

E-MAIL ADDR Enter a default email address for invoicing and other correspondence. This
email address is used unless otherwise indicated.

IFTA ACCOUNT Checked if the carrier also has an existing IFTA account.

NOT APPLICABLE

AT THIS TIME
* Mandatory field

2. Click SUBMIT
3. If there are no errors, click SUBMIT to confirm.
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The Renew Fleet screen is displayed.

&l ghmcsdevD1 - Terminal Services Client _ 18] x|
IBM WebSphere Portal - Microsoft Internet Explorer HEE S

Ele Edit View Favorites Tools  Help

cBack ~ = - (3 ) | @isearch GEFavorites Ehmedia (B | [(R- &

ddress [&] hetps:i/ghmesints, gh.modat local/portaliwps/myportali Ut fpj cmdfcst caf?_D_p/.s{7_0_DOj_s.7_0_Aj7_0_D0 =] @e |

sn;uaymmur.‘/ - ; £ = = e

My Favorites

| Account Hbr: 2007 MOTOR CARRIER SERVICES
gnewklect Supp Hbr: 000 RENEW FLEET
USDOT NBR: 0222222  MCS150 LAST UPDATE: TIN: 222222222 - FEIN FLEET STATUS: 0 - ACTIVE
FLEET NBR: 1 EFFECTIVE DATE: 07/01/2006 EXPIRATION DATE: 08/01/2007
FLEETTYPE: [FOR - FOR HIRE =] commopITY cLass: [A- AL =]
RGSTRNT NAME: MOTOR CARRIER SERVICES RGSTRNT PHONE NBR: (573 =) [751 |-[7100 | Exn:[ |
-DBA Name:
BUSINESS ADDR: [1420 CREEK TRAIL DRIVE I] ] z1p:[e5108 | —
: [e5101 0z 725 JEFFERSON CITY =1 STATE: [MC - MISSCURD =1 county: [oze - cote =]
RAIL DRIVE ] ] z1p: 65108 |
r STATE: [MO - MISSOURI =1
- Alt Shipping Addr:
- Contact Info:
CONTACT NAME: [MOTOR CARRIER SERVICES ]
PHONE NBR: (573 (751 |- [s433] Exm [ | FAx NBR: (575 D [751]- [0316]

E-MAIL ADDR: [JOHN. SMITH@MODOT, MO, GOV ]

- One-Way Rental:

BONDHOLDER: [

PRESS ENTER TO CONFIRM

[conTinue =] [ submit | Refresh | Inguire | H=lp | Bl
A T or
1. Make changes to the Fleet screen as needed.
Field Name Description
EFFECTIVE Defines the beginning of the fleet’s registration year. Defaults to current date. Cannot be changed.

DATE

EXPIRATION Defines the ending of the fleet’s registration year. The IRP program applies MO staggered registration
DATE rules and sets the expiration date without ability to override.

Expiration date is set to previous expiration year and month plus one year. In this case the expiration
date is set to 6/31/2007.

FLEET TYPE Determined by type of authority the registrant already has (if needed), type of property and type of
commodities the registrant/account holder plans to haul.

COMMODITY Make the appropriate commodity class selection as determined by: type of authority the registrant

CLASS already has (if needed); type of property and type of commodities the registrant/account holder plans
to haul. The following shows the acceptable Commodity Class for each Fleet Type:
FLEET TYPE COMMODITY CLASS
PVT ALL, LOGS, PASSENGER
FHE EXEMPT
FOR ALL, PASSENGER, HOUSEHOLD GOODS
FHR ALL, EXEMPT
FHL ALL
PVR ALL
RGSTRNT Registrant Phone Number. Must be a Missouri number. Enter an extension, if one exists.
PHONE NBR
BUSINESS Business Address. Where the fleet is physically located, including the county, which may be different
ADDR from the motor carrier's account profile. The business address must be in the base jurisdiction. The

business address is defined on common customer level and brought over to the IRP program.
Business address is maintainable at the common customer level and is shared by the IFTA program.

MAILING Mailing Address. If different from the account mailing address (previous screen), enter the fleet's

ADDR mailing address in the fields displayed under MAILING ADDR. If an ALT SHIPPING ADDR is not
entered, credentials will be sent to MAILING ADDR

CONTACT Contact Information. If the fleet's contact name is different from the Motor Carrier's account profile,

INFO expand this section and enter this information. The CONTACT NAME and PHONE NBR fields are

required. The FAX NBR and E-MAIL ADDR fields are helpful for alternative shipping methods.
Optional Description
ALT SHIPPING @ Alternate Shipping Address. If a special shipping address (for receiving credentials) applies, enter this

ADDR address in the fields displayed under ALT SHIPPING ADDR.
ONE-WAY If the vehicles in this fleet are used for one-way rentals, enter the appropriate mileage and vehicle
RENTAL information in the fields displayed under ONE-WAY RENTAL.

2. Click SUBMIT
3. If'there are no errors, click SUBMIT to confirm.

Page 4



The IRP Mileage screen is displayed.

J=i ghmcsdev01 - Terminal Services Client

Bk + = - @ 2% | &nsearch [FFFavorites

Dreda B | B & =

Address [] hitps: ffghmesintns. oh.modot Jocaliportaljwosfyportal/lut o] crdfcsf.cef7_0_Af.s(7_0_D0f_s.7_0_Aj7_0_00

My Portal Admin
2 Account Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MM/YR: 6/2007
IRP Mileage Supp Hbr: 000 RENEWY FLEET USDOT Hbr: 222222
Select US Jurisdictions: [ select All Jurisdictions: [ Actusl wilas: [HEE 71422
Selact All Esti d: [ use d Mileage? |7 Estimated Miles: SRS o763
N For CaRBgUaE Statacr [l Total Fleet Miles: NS 1195

ar a1 01 01 0.00000% O = 1 Orr=4a

i [a=] 01 03 0.000009%0 0= 1 O &=a

ky [a=] 01 03 0.000005% O = I Y —

Mo [al=] 01 01 o.000009%% 0= 1 O &=a

ok [a=] 01 03 0.000005% O = I Y —

™ == 01 03 0.000009%0 0= 1 O &=a

™ W= 01 03 0.000005% O = I Y —

] =1 07 06 0.0000090 0= 1 O = 3

ks [elA 07 06 0.000005 O = I Y —

] [E=] 07 06 0.0000090 0= 1 O = 3

1 = O C ] O O [ |
oo B o —
Sstort]| | @)y B D) <k & eTevesre o DBE rmen]

|

<

>

1. Complete the mileage screen. Show the mileage that was populated on your paper renewal
and make necessary changes.

Optional
SELECT US JURISDICTIONS
IF OPERATING ALL

SELECT ALL JURISDICTIONS
IF OPERATING ALL

SELECT ALL ESTIMATED

NEW CARRIERS ONLY OR
RENEWAL CARRIERS THAT
STARTED OPERATION AFTER
JUNE 1, 2004

USE ESTIMATED MILEAGE

CHECK FOR CONTIGUOUS
STATES

Field Name
ACTUAL MILES

JUR

MILEAGE TYPES and MILEAGE

ESTIMATED MILES
TOTAL FLEET MILES

2. Click SUBMIT

Description

Check to populate the chart with US Jurisdictions only. When you check this
box, the JUR field displays all U.S. states participating in IRP as well as states
that have reciprocity agreements with the base jurisdiction.

Check to populate the chart with both US and Canada jurisdictions. When you
check this box, the JUR field displays all U.S. and Canada states participating in
the IRP or states and provinces with reciprocity agreements with the base
jurisdiction.

Check and click SUBMIT. The system retrieves mileage information for each
jurisdiction from the new registrant estimated miles chart.

Check to use estimated mileage when registration is desired but there are no
miles to report. The system will calculate the estimated mileage.

Check for contiguous states. By default, the system verifies that all the
jurisdictions necessary to create a path to the base jurisdiction have been
entered. To override this feature, uncheck.

Description

Enter the total of all actual miles operated during the reporting period.
(Jurisdictions will be coded with “A” or “N”)

Jurisdiction. The abbreviation of the jurisdiction, such as AZ for Arizona or BC for
British Columbia.

Select the mileage type from the drop-down list and enter the mileage (whole
numbers only) for each corresponding jurisdiction.

A — Actual miles

E — Estimated miles

N — No Travel Intended - if actual mileage was operated, it must still be
reported.

Total of all rows that contain estimated miles within the mileage chart with an “E”

Total actual miles + estimated miles

3. Ifthere are no errors, click SUBMIT to confirm.
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The Weight Group selection screen is displayed. This screen is used to group declared
jurisdiction weights together and assign a number to each group

f&l ghmcsdevD1 - Terminal Services Client I
G=Back -~ = - & {2} | @search ([GElFavorites PMedia &8 | - &

rier Servi
-
Jeight Sroup Selection Account Nbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MMYR: 62007
9 P Supp Hbr: 000 REMEW FLEET USDOT Hbr: 222222
VEIGHT GROUE MISSOURI WEIGHT
1 24000 P - Py er Unit
r z F0000 P - Power Unit
- ] 36000 P - Power Unit
r 4 20000 P - Power Unit
[conTinue =l sobmit | ouit | _Refresh | _tnauiry | | Help |
|
| Done =
Bstart |J [EX-- =iy - |J|@13M webSphere Portal... ENcRf@  1:23em o
Al B

No Changes to weight groups
1. Click SUBMIT to continue

2. The Vehicle Selection screen is displayed. Refer to the TYPE OF RNEWAL
PROCESSESS available. Instructions begin on page 8.

Amending a weight group

1. Select the weight group you want to amend and click SUBMIT.

OR

Adding a new weight group

1. Choose from the drop-down list ADD WEIGHT GROUP and click SUBMIT

Page 6



The IRP Weight Group screen is displayed. This screen shows only jurisdictions where mileage
was declared in the IRP Mileage screen.

[l ghmesdev01 - Terminal Services Client — = x]
ok v = - @ [ (]| Dsearch fFavertes Gveda (| B~ S E]
ddress [@] heps:/jghmesint05 .gh.modat. lacalfportaljwpsimypertaljlutjpf cmefcsf. cej7_0_Aj.s{7_0_D0j_s.7_0_py7_0_DO =l @

[ APPLICATIONS

1RP IRP AUDIT | IRP PE

Account Hbr: 2007
Supp Hbr: 000

WEIGHT GROUP TYPE: [P - Power Unit =

MOTOR CARRIER SERVICES
RENEW FLEET

Fleet Hbr: 1
USDOT Hbr: 222222

MO GROSS WEIGHT: [ 24000 =

- 612007
‘eight Group Exp MMYR:

WEGT GROUP NBR: 1

Remember if you change a jurisdiction(s)
weight within an established weight group,
all vehicles with that weight group number

(M| [z4g00 | will be affected.

[Mo]  zavoo

[ok] [zecon

] [ze000]

[conTmnue =1[ submit | quit Refrash Irnquiry Help

=l

| Done [ [ |3 | mternet
Bstart |j [CHRETN- Rl B H & 18M WebSphere Portal... B nzmm o
] (2

Amending a weight group

1. Change weights as needed for any jurisdiction.
2. Choose CONTINUE and click SUBMIT.

3. [Ifthere are no errors, click SUBMIT to confirm.
OR

Adding a new weight group

1. From the Weight Group Type drop-down list select P-power unit, T-trailer or B-bus.

2. From the MO Gross Weight drop-down list select the appropriate combined gross weight.
The comparable weights for each jurisdiction are automatically displayed.

3. Choose CONTINUE and click SUBMIT.

4. If there are no errors, click SUBMIT to confirm.

IRP Weight Group Screen Fields

Field Name
WGT GROUP NBR

WEIGHT GROUP TYPE

MO GROSS WEIGHT

JUR

WEIGHT

Description

Weight Group Number. The system assigns the next available sequential
number for the new weight group (starting with 1

P-POWER UNIT, T-TRAILER or B-BUS

Missouri Combined Gross Weight. Cannot exceed the maximum weight allowed
in a specific jurisdiction within this group. If it does, the system automatically sets
the weight to the maximum allowed and displays a warning message.

Jurisdiction. The abbreviation of the jurisdiction, such as AZ for Arizona or BC for
British Columbia. Matches the jurisdictions entered in the IRP Mileage screen).

All jurisdictions have their weight set to the appropriate comparable weight from
the Missouri Comparable Weight Chart. You can modify if needed. Example:
80,000 in Missouri and 85,500 in Kansas.

The Vehicle Selection screen is displayed. Refer to the TYPE OF RENEWAL
PROCESSESS available. Instructions begin on page 8.
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Types of IRP Renewal Processes available

There are three types of renewal processes:

STRAIGHT RENEWAL This process is used when there are no deletions or
Page 8 amendments (changes) to the vehicles.
AMEND VEHICLE(S) This process is used when one or more vehicles need
Page 13 amendments (changes) to information for the upcoming
registration year.
DELETE VEHICLE(S) This process is used when one or more vehicles do not
Page 20 need to be renewed for the upcoming registration year.

NOTE: When processing a renewal that contains amend vehicles and delete vehicles, be sure to
process both types before billing.

Straight Renewal Processing

Most renewals are straight renewals. This process is used when no vehicle deletions or
amendments (changes) to vehicles will occur.

The Vehicle Selection Menu is displayed.

[ ghmesdev01 - Terminal Services Client

==l
| evock - = - @ [@ 1] @search Eravortes @iveda (B | B & =l
| Address [ https:jghmesintos. ah madet localiportaljwpsmyportaltut/p/. cmdicsi coi7_0_aj.5(7_0_DOJ_s.7_0_A[7_0_0O =] &
eiicie St e clion fianu Account Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MMYR: 612007
Supp Hor: 000 RENEW FLEET USDOT Mbr: 222222
Documentation
DOCUMENTS: [
NBR OF ACTIVE VEHICLES: &
Straight Renewal
Delete Vehicle(s)
Amend ¥ehicle (s)
[conTinue =1 _ submit | gquit |  Refresh | _tnquir |
&1 Done |2 [ mternet
i@l start |J s JEN- BB - H 471BM WebSphere Portal... IR 147w
4] |

1. Click STRAIGHT RENEWAL
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Straight Renewal Processing Continued

The IRP Billing screen is displayed.

Lbsphere Portal - Microsolt Internet Explorer provided by MoDOT = =10l x|
View Favorites Toolks Help |
T - @[ 4| Disearch |Gravortes Fveda P | - S5 H] - =
£] https: {fghmesint0s. gh.modot Jocaliportaljwps/myportalflutfpf .cmd/cs/.cej7_0_Af.s{7_0_D0j_s.7_0_AJ7_0_DO | &so |un|=s"
APPLICATIONS My Favorites B2

—

TEB Sillin Account Hbr: 6797 G. W. DELIVERY, INC. Fleet Hbr: 1 Exp MM/YR: 62007
9 Supp Hbr: 000 STRAIGHT RENEVWAL USDOT Nbr: 719097
IRP Fee: 0.00 Supplement Status: O - OPEN
waive Effective Date: [07 | /[01 | /[z0086] REG MONTHS:
Mo Sehedule | Fee: Teallor [ Receipt Date: 0212472006 NBR OF VEHICLES:
0.00 Fee: ce
Mo Schedule Il Fee: 0.00 Billing Date:
Invoice Date:
Cab Card Fee: o000
TVRInd: [T TVRHbr of Days: 0
Replace Tag Fee: ooo I
Grade Crossing Fee: 000
Transfer Fee: ooo
Revenue Transfer Fee: 000 [ Delivery Options: P - Print -
Late Filing Penalty: ooo I
Late Pay Penalty: ooo0 . . .
Never select print as a delivery option
Total Due: 0.00
Credit Applied: 0.00
Het Amount Due: 0.00
[conTinue =] _ submit guit | _mefresh | _1nguiry Help
== [ /5 @ internet Z

1. Choose a Delivery Option for receiving the billing.

PRINT * | DO NOT SELECT - Printing will route to MCS Office.
FAX *
invoice.
EMAIL *
invoice.
PREVIEW | *

screen

2. To calculate the fees, click SUBMIT.

Page 9

Selecting FAX will display fields for entering the FAX number for receiving the billing and

Selecting EMAIL will display a field to enter an email address for receiving the billing and

Selecting Preview will send the billing and invoice to the REPORT LIST (A tab at the top of your




Straight Renewal Processing Continued

The IRP Calculated Billing screen is displayed.

| Ble Edt wiew Favortes Tecls Help

My Portal Administration | Edit my profile | Leg out

IRP Billin Account Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MM/YR: 62007
9 Supp Hbr: 000 RENEWY FLEET USDOT Hbr: 222222
IRP Fee: 2385.17 Supplement Status: F . FEES COMPUTED
Mo Schedule | Fee: 1646.05 Waive Trailer Fee: [T Effective Date: 071012006 REG MONTHS: 12
i Bensdiigiivas 02247 Receipt Date: 01/01/2006 NBR OF VEHICLES: &
Cab Card Fee: — Billing Date: 021222006
Invoice Date:
Fopfaco Tag Fes: 000 © TVRInd: [T TYR Hbr of Days: 0
Grade Crossing Fee: 180 T Cancel Bill: [
Transfer Fee: oo
Revenue Transfer Fee: o0 T
Late Filing Penalty: oo T
Late Pay Penalty: oo T Delivery Options: [F - Fax =
Fax Humber: ([573 |)[751 |- [051¢]
Total Due: 4967.19
Credit Applied: 0.00
Het Amount Due: 4967.19
PRESS ENTER TO SUBMIT FOR INVOICE PROCESSING
CONTINUE = Guit Refrazh Inquiry el |
1 s e ot
A I Ll_l

1. Click SUBMIT for invoice processing.

The confirmation message is displayed on the IRP Main Menu.

f=] ghmcsdevn1 - Terminal Services Client
3 IBM WebSphere Portal - Microsoft Internet Explorer

File Edit Wiew Favorikes Tools  Help

Soak - = - @ [ | Bisearch [Efpvorites Dvedia (B | - &b

Address [ https: fohmesint0s, oh.modat. localiportalfusfmyportalfiutfp/  cmdics/.cei?_0_Af.s/7_D_DO{_s.7_0_A[7.

er Services

rri

My Portal Administration  Edit my profile Log out

=1

[y Favarites

Pending Insurance

Account Hbr: 2007

IRP Main Menu

New Carrier

New Fleat

Renewal

Supplement

Supplement Continuance

tredentials

Document Collaction

Administrator Functions

Administration Menu

Audit

Ervor Corvaction

Reprint

TYR Extension

SUPPLEMENT TRANSACTION SUCCESSFULLY SUBMITTED FOR INVOICE

[conrmue <] submit | Refresh | Inquiry | Help |

1. Click on PAYMENT tab at the top of the screen.
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Straight Renewal Processing Continued

The Payment screen is displayed listing supplement transactions that require to be
invoiced (pre-invoice statug).

=] ghmcsdev01 - Terminal Services Client

| =eack - = - @ [ 43| @search [FFavortes Elfedia (B | B S |

Home |

Payment $ystem

Current Customer Information a8 Pre-Invoice Details ]
Customer ID: 6875 Pre-Inveice 1D: 11020922
Customer Name: MOTOR CARRIER SERVICE

uspoT: 222222 T —
To switch to a diffarent custamer in arder to parform paymert processing, go to Activity Fee Amount |
Custorner Adrain page to select one. Acck Mo: 000002007 $4957.19

Supplement Ho: 000
Fleet No: 01

doxaicslish ] Fle=t Exp, Date: 06/2007 ‘7
Line Ttern Not IRPPOODO0200701200706000

To retrieve invoices based on a status, choose al-- status - | Transaction Delivary Option: Fax
Total Amount Due: 44967.10
|Description 1o [status Balance . ] ]
IRFY,0000020074,014124,20034000 11020896  PAID $0.00 Invoice Delivery Option:
IRPA000002007401%124,20044,000 11020837 PALD $0.00 Fan %
IRPY000002007,01%12,2005,000 iio0z0232 PALD $0.00
IRPLOO0O0Z00TY01V 06420064000 110208393 PAID $0.00 Ertar Fax Infarmation, I
IRPYO00002007401%064200645001 ii020%00 PAID $0.00
IRFA00000Z007,01106120064002 11020301 PAID $0.00 T
IRPAO00002Z0074018064 20064003 11020902 PALD $0.00
IRP\000002007,01%06,2006,004 110203902 PALD $0.00
IRPLO0000Z00TL01V064 20064005 1i020304 PAID v $0.00
IRPYO00002007401%064 20064008 11020905 PAID $0.00
IRPY,0000020074,014,064,20074,000 11020922  PRE-INVOICE  $4967.19
A Never select print for a delivery option
&7 Done 15 [#@ meernet
#fistart “ & JEN-- =l - |J|@15M WebSphere Portal... LRl 35
4] } | »

1. Click the blue ID to be invoiced and the transaction detail opens on the right hand side of
the screen.
2. Choose a Delivery Option for receiving the invoice.
PRINT * | DO NOT SELECT - Printing will route to MCS Office.

FAX * | Selecting FAX will display fields for entering the FAX number for receiving the billing and
invoice.

EMAIL * | Selecting EMAIL will display a field to enter an email address for receiving the billing and
invoice.

PREVIEW | * | Selecting Preview will send the billing and invoice to the REPORT LIST (A tab at the top of your
screen

3. Click SUBMIT INVOICE to process the invoice. The status of the supplement transaction

changes to Invoiced. The billing and invoice can now be retrieved from the delivery option
you chose.

4. Upon retrieving your invoice, you have the option of mailing your payment, paying by
Comchek, performing bank to bank transfer or refer to the next page to pay by credit card.
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Straight Renewal Processing Continued

Current Customer Information

Customer ID:
Customer Name:
uspOT:

39726
MISSOURI DEPARTMENT OF TRANSPORTATION
7654321

ae

To switch o a different custorner in order ko parform payment processing, ga to Customer Admin

pane to select one.

Invoice List

To retrieve invoices based on a status, choose 2 I-- status -- vl

2 itarms found, displaying all iterns. 1

IRPAO000107ES
Lo14034z007
Lol
IRPAD0O0107ED
L0140342007
\oo4
IRPA000010769
40140342007
Lo00
IRPLO00010763
40140342007
Loo2
IRPLO00010763
40140342007
Lo03
IRPLO00010763
40140342007
Loos
IRPLO00010763
40140342007
LooF
IRPLO00010763
40140342007
Lo03

46547

46569

46544

46548

46553

50052

50053

50058

PAID $0.00
PAID $0.00
PAID $0.00
PAID $0.00
PAID $0.00
PAID $0.00
PAID $0.00
INVOICED $1838.49

2006/04/24
06:44:49

2006/04/25
07:43:39

2008704724
05:22:03

2008704725
02:00:08

2008704725
02:00:29

20086/ 05/01
02:07:52

20086/ 05/01
02:19:57

2008/05/02
07:23:20

ae

E | T

Invoice Details

Invoice I1D: 50058

My Favorites

Activity

Acck Mo: 000010769
Supplement Ho: 008
Fleet No: 01

Fleet Exp, Date: 03/2007

Fea Amount
$1838.45

Line Itern Mo: IRPPOODOO10TE301200703008
Transaction Delivery Option: Print

Total Amount Due: $1338.49

Receipt Delivery Options:

Preview -

Payment Methods:

VISA NOT
ACCEPTED

Credit Card / Debit Card
card Type:

Namne on Credit Card:
Expiration Dats:
cradit Card Number:

Payment Receive Date:

=l

7 Armerican Express  © Master  { Discover

1 Debit card

—
—

* Optional
(MM/dd/ ™Y e g, 017/0172005)

A convenience fee of 2.50% of the total amount will be added to your credit card.

Apply Payment

1.Choose the CREDIT CARD/DEBIT CARD payment method and complete the required

information.

2. Click APPLY PAYMENT.

Credentials will be issued upon MCS receiving payment and all required supporting

documents.
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Amend Vehicle(s) Renewal Processing

This process is used when amendments (changes) to vehicles will occur such as unit
number changes, weight changes, ownership changes and safety responsibility (US
DOT Number) changes or updates.

The Vehicle Selection Menu is displayed.

181X
| coack - = - @ [ 6| @usearch [Erevortes Ghveda (B | B & =]

| address [&] hitps:/ghmesintos. gh. modot. localjportalfpsfmyportalitut/p/. cmdfcs] cef?_0_a}.s(7_0_D0}_s.7_0_A}7_0_00

My Portal
CieliicTec S Siaciioniieny Mccount Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MMIYR: 672007
Supp Hbr: D00 RENEWY FLEET USDOT Hbr: 222222
Documentation
DOCUMENTS: [
NBR OF ACTIVE VEHICLES: &
Straight Renewral
Delete Vehicle (s)
Amend ¥ehicle (s)
[conTinue =1 _ submit | gquit |  Refresh | _tnquir |
&1 Done |2 [ mternet
HRstart ||| [ &) @ F) 1 & @ | |[&718M webSphere Partal . DR 1a7em
|

| »

1. Click AMEND VEHICLE (S)
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Amend Vehicle(s) Renewal Processing Continued

The Amend Vehicle screen is displayed. The Amend Vehicle screen controls the
number of vehicles to be processed. The system does not allow billing until the control
number matches the total vehicles processed.

= ghmcsdevn1 - Terminal Services Client == x|
2} IBM WebSphere Portal - Microsoft Internet Explorer [_[=] ~
| Ele Edt ¥ew Favortes Took Help ‘.
| ek » = - @ 2 | @search GFavories iMedia (3 | - &
| Address [&] https:jfahmesintos.ah.madat Jacaljportalfwps myportal It/ cmdfcsf.cej7_0_#f.s/7_0_D0j_s.7_0_A{7_0_DO =] e
My Portal Admi Edit my profile  Leg

APPLICATIONS PAYMENT ]

Srmendiitiie Account Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MM/YR: 62007
Supp Hbr: 000 RENEW FLEET USDOT Hbr: 222222
VEHICLE CONTROL: [4| i VEHICLES AMENDED: 4
PLATE: | VIN: | UNIT:
[conTinue =] submit | ouit | Refresh nquirg | | Help

2y ——rm——r—————————— %
i [ o |—I

1. Complete the Amend Vehicle Control screen as follows:

VEHICLE CONTROL @ * | Enter the number of vehicles to be amended.

Field — Choose One DO NOT enter more than one of the below fields
PLATE * | Enter the vehicle's registration plate number.
VIN * | Enter the vehicle's Vehicle Identification Number (VIN).
UNIT * | Enter the vehicle's unit number within the fleet.

* Mandatory field. Enter PLATE, VIN or UNIT, but not more than one.

2. Click SUBMIT
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Amend Vehicle(s) Renewal Processing Continued

The Amend Vehicle screen is displayed. This screen is used to change or correct

vehicle(s) information.

[l ghmesdev01 - Terminal Services Client =151 x|
=} 1M WebSphere Portal - Microsoft Internet Explorer [_[=] «

J File Edt View Favorites Tools  Help |.
| ®=Bak » = - @ fat | Qisearch [GRFavorites EMedia €4 | B- &
J Address |@ https:ffghmesint0s, gh.modat localiportal]wps/mypartalfiutipd.cmd/es) ce/7_0_Af 57 _0_D0j_s.7_0_a/7_0_DO j WG(

My Portal Administration  Edit my profile | Log out

&

My Favorites

e Account Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MRYR: 6/200
Amend Vehicle
Supp Hbr: 000 RENEW FLEET USDOT Hbr: 222222

VEHICLE CONTROL: [+ | VEHICLES AMENDED: 2

vehicle/Registration Information
UNIT:[10 YEAR:[1396 ] MAKE: [ GMC - GENERAL MOTGRS CORP
VIN: [1GDM7HLIXTIS04925 BODY STYLE: [TH - TRUGK | AxXLEs:[02 | come: oz
sEATS:[00 FUEL:[D - Diesel = COLOR:
UNLADEN WT:[12000 | WET GRP: (005 | 42000
PURCHASE PRICE: (034000 | FACTORY PRICE: 012000
PURCHASE DATE:[12 |/ [01 |/ [1997 LEASED: [
OWNER: [JOHN SMITH TITLE STATE:[MG - MISSOURT =] TITLE NBR: [APPLIED

PLATE: 014662

SAFETY IND: [ USDOT: 222222 InN:[_zzzzzzzzz\ Mcs1s0: [
MECS5150 LAST UPDATE:
Documentation

DOCUMENTS: [

PRESS ENTER TO CONFIRM

CONTINUE =I[ submit | qut | Refrash Inquiry Help |

. s = 2
B | _'l_I

1. Change any necessary information. For weight group changes refer to page 16 of this
manual.

Click SUBMIT
3. [If'there are no errors, click SUBMIT to confirm.

NOTE: If you are processing more than one vehicle, the control screen is displayed each time
you finish processing a vehicle so that you can begin to process the next one. In the example
below, 3 vehicles will be processed; 1 vehicle has been processed so far. If necessary, you
can change the vehicle control number whenever this screen appears.

YEHICLE CONTROL: 0003 YEHICLES PROCESSED: 1

PLATE: YIN: JarEnda2] UNIT:

4. After all vehicles are processed (amendments and deletions), select BILLING from the
drop-down and click SUBMIT. If there are no errors found, the IRP billing screen is displayed.
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Amend Vehicle(s) Renewal Processing Continued

IRP Billing screen
—loix|

View Favorites Tools Help

T - @ (2 4| Qsearch |Garavores Fivedia (P | EY- S ] - 12
£] https: j/ahmesintos. ah.modot Jocaliportalfwps/myportalj Wt fpf .cmd/cs/ .cei7_0_Aj.s/7_0_DOJ_s.7_0_AJ7_D_DO ~] Pco |unks »
APPLICATIONS My Fauorites | -

Information WBGCEN 177 | IRP AauDIT | IRP PERMITS | cview | opfow | Hw/wT | workLIST | Pending Insurance
I
-

ini Account Hbr: 6797 G. W. DELIVERY, INC. Fleet Hbr: 1 Exp MM/YR: 62007
IRpBiing Supp Hbr: 000 STRAIGHT RENEVWAL USDOT Nbr: 719097
IRP Fee: 0.00 Supplement Status: O - OPEN
Waive Effective Date: [07 | /[01 | /[z006] REG MONTHS:
Mo Schathste | Faad PR Lo = Receipt Date: 02242006 NBR OF VEHICLES:
Mo Schedule Il Fee: 0.00 B Dt
il R R 0.00 O Invoice Date:
TVRInd: [T TVYRHbr of Days: 0
Replace Tag Fee: ooo
Grade Crossing Fee: ooo I
Transfer Fee: ooo I
Revenue Transfer Fee: 000 pelivery Options: P - Print -
Late Filing Penalty: ooo
s Py Ponsiy: p.00: ] Never select print as a delivery option
Total Due: 0.00
Credit Applied: 0.00
Het Amount Due: 0.00
[conTIvuE =] submit guit | _mefresh | _1nguiry Help
=1
_—— [ 15 [ Intemet Z
1. Choose a Delivery Option for receiving the billing.
PRINT * | DO NOT SELECT - Printing will route to MCS Office.
FAX * | Selecting FAX will display fields for entering the FAX number for receiving the billing and
invoice.
EMAIL * | Selecting EMAIL will display a field to enter an email address for receiving the billing and
invoice.
PREVIEW | * | Selecting Preview will send the billing and invoice to the REPORT LIST (A tab at the top of your
screen

2. To calculate the fees, click SUBMIT.
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Amend Vehicle(s) Renewal Processing Continued

The IRP Calculated Billing screen is displayed.

] ghmesdev

(5] x]

| Ble Edt Wiew Favorites Tooks Help
| cgack - b - @ [A) @] Bsearch GFavortes Eivedia £F | - S

| Address [ hitps:fahmesint0s. gh. modat. ncaliportalfwps myporkalfie/p/ codjcsf.cef7_0_ALS/7_0_DOJ_s.7_D_A7_0_DO

My Portal Administration | Edit my profile | Leg out

IRP Billin Account Hbr: 2007 MOTOR CARRIER SERVICES Fleet Hbr: 1 Exp MM/YR: 62007
9 Supp Hbr: 000 RENEWY FLEET USDOT Hbr: 222222
IRP Fee: 238517 Supplement Status: F - FEES COMPUTED
Mo Schedule | Fee: 1646.05 Waive Trailer Fee: [T Effective Date: 071012006 REG MONTHS: 12
i e 02247 Receipt Date: 01101/2006 NER OF VEHICLES: 6
Cab Card Fee: — Billing Date: 021222006
Invoice Date:
Fopfaco Tag Fes: 000 © TVRInd: [T TYR Hbr of Days: 0
Grade Crossing Fee: 180 T Cancel Bill: [
Transfer Fee: ooo
Revenue Transfer Fee: oo T
Late Filing Penalty: oo T
Late Pay Penalty: oo Delivery Options:
Fax Humber:
Total Due: 4967.19
Credit Applied: 0.00
Het Amount Due: 4967.19
PRESS ENTER TO SUBMIT FOR INVOICE PROCESSING
CONTINUE = Guit Refrazh Inquiry el |
1 s e ot
A I Ll_l

1. Click SUBMIT for invoice processing.

The confirmation message is displayed on the IRP Main Menu.

f=] ghmcsdevn1 - Terminal Services Client
3 IBM WebSphere Portal - Microsoft Internet Explorer

| EBle Edit View Faverites Tock Help
| srak - = - @ [ | Bisearch Efpvorites Pvedia (B | - S

| Address [&] https:/fohmesint0s. oh.modat Jocaliportalfwksfmyportalf Ut/ cmdfcs/.cei?_0_Af.s/7_D_DO{_s.7_0_A[7.

er Services

My Portal Administration  Edit my profile Log out

=1

My Fauorites

Account Hbr: 2007

IRP Main Menu

New Carrier

New Fleat

Renewal

Supplement

Supplement Continuance

tredentials

Document Collaction

Administrator Functions

Administration Menu

Audit

Ervor Corvaction

Reprint

TYR Extension

SUPPLEMENT TRANSACTION SUCCESSFULLY SUBMITTED FOR INVOICE

[conrmue <] submit | Refresh | Inquiry | Help |

1. Click on PAYMENT tab at the top of the screen.
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Amend Vehicle(s) Renewal Processing Continued

The Payment screen is displayed listing supplement transactions that require to be
invoiced (pre-invoice statug).

=] ghmcsdev01 - Terminal Services Client

| =eack - = - @ [ 43| @search [FFavortes Elfedia (B | B S |

Home |

Payment $ystem

Current Customer Information a8 Pre-Invoice Details ]
Customer ID: 6875 Pre-Inveice 1D: 11020922
Customer Name: MOTOR CARRIER SERVICE

uspoT: 222222 T —
To switch to a diffarent custamer in arder to parform paymert processing, go to Activity Fee Amount |
Custorner Adrain page to select one. Acck Mo: 000002007 $4957.19

Supplerent Noi 000

— = Fleet Ho: O1
doxaicslish ] Fle=t Exp, Date: 06/2007 ‘7
Line Ttern Not IRPPOODO0200701200706000

To retrieve invoices based on a status, choose al-- status - | Transaction Delivary Option: Fax
Total Amount Due: 44967.10
|Description 1o [status Balance . ] ]
IRFY,0000020074,014124,20034000 11020896  PAID $0.00 Invoice Delivery Option:
IRPA000002007401%124,20044,000 11020837 PALD $0.00 Fan %
IRPY000002007,01%12,2005,000 iio0z0232 PALD $0.00
IRPLOO0O0Z00TY01V 06420064000 110208393 PAID $0.00 Ertar Fax Infarmation, I
IRPYO00002007401%064200645001 ii020%00 PAID $0.00
IRFA00000Z007,01106120064002 11020301 PAID $0.00 T
IRPAO00002Z0074018064 20064003 11020902 PALD $0.00
IRP\000002007,01%06,2006,004 110203902 PALD $0.00
IRPLO0000Z00TL01V064 20064005 1i020304 PAID v $0.00
IRPYO00002007401%064 20064008 11020905 PAID $0.00
IRPY,0000020074,014,064,20074,000 11020922  PRE-INVOICE  $4967.19
A Never select print for a delivery option
&7 Done 15 [#@ meernet
#fistart “ & JEN-- =l - |J|@15M WebSphere Portal... LRl 35
4] } | »

1. Click the blue ID to be invoiced and the transaction detail opens on the right hand side of the
screen.

2. Choose a Delivery Option for receiving the invoice.

PRINT * ' DO NOT SELECT - Printing will route to MCS Office.

FAX * | Selecting FAX will display fields for entering the FAX number for receiving the billing and
invoice.

EMAIL * | Selecting EMAIL will display a field to enter an email address for receiving the billing and
invoice.

PREVIEW | * | Selecting Preview will send the billing and invoice to the REPORT LIST (A tab at the top of your
screen

3. Click SUBMIT INVOICE to process the invoice. The status of the supplement transaction
changes to Invoiced. The billing and invoice can now be retrieved from the delivery option you
chose.

4. Upon retrieving your invoice, you have the option of mailing your payment, paying by
Comchek, performing bank to bank transfer or refer to the next page to pay by credit card.
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BY CREDIT CARD —

PAYMENT

(Optional) PAY

B Peyment system

Current Customer Information
Customer ID: 39726
Customer Name: MISSOURI DEPARTMENT OF TRANSPORTATION
uspOT: 7654321

To switch o a different custorner in order ko parform payment processing, ga to Customer Admin
page to select one.

Invoice List

To retrieve invoices based on a status, choose 2 I-- status -- vl

2 itarms found, displaying all iterns. 1

IRPAO000107ES

L0140342007 46547 PAID $0.00 2096!94!24
La01 06:44:49
IRPAD0O0107ED

40140342007 46589 PAID $0.00 2006/04/25
1004 07:43:39
IRPA000010769

\0140342007 46544 PAID $0.00 20%’?41‘24
Lan0 05:22:03
IRPLO00010763

\0140342007 46548 PAID $0.00 2096!?4f25
Lonz 03:00:06
IRPLO00010763

\0140342007 46553 PAID $0.00 2096!?4f25
Lan3 03:00:3%
IRPLO00010763

\0140342007  S0052 PAID $0.00 ZDPEIlDSIDl
Lons 02:07:52
IRPLO00010763

\014,0342007 50053 PAID $0.00 ZDPEIlDSIDl
Lan7 02:119:57
IRPLO00010763

\0140342007  S00S8 INVOICED $1838.49 ZDPEIlDSIDZ
Lans 07:23:30

ae

ae

if you choose to do so.

E | T

My Favorites

Invoice Details

Invoice I1D: 50058

e _____________________|
Activity Fes Amount

Acck Mo: 000010769 $1838.49

Supplement Ho: 008

Fleet No: 01

Fleet Exp, Date: 03/2007

Line Itern Mo: IRPPOODOO10TE301200703008

Transaction Delivery Cption: Print

Total Amount Due: $1338.49

Receipt Delivery Options:

[Frevien =] VISA NOT

ACCEPTED

Payment Methods:

Cradit Card / Debit Card |
Card Type: 7 Armerican Express  © Master  { Discover
1 Debit card

Mame on Credit Card:

o
== ==

* Optional
(MM/dd/ ™Y e g, 017/0172005)
A convenience fee of 2.50% of the total amount will be added to your credit card.

Apply Payment

Expiration Dats:

credit Card Number:

Payment Receive Date:

1.Choose the CREDIT CARD/DEBIT CARD payment method and complete the required

information.

2. Click APPLY PAYMENT.

Credentials will be issued upon MCS receiving payment and all required supporting

documents.
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Delete Vehicle(s) Renewal Processing
This process is used when one or more vehicles do not need to be renewed for the

upcoming registration year.

The Vehicle Selection Menu is displayed.

| ek - = - @ ] | Disearch GrFavortes Ghmedia (H | B &

[ ghmcsdev01 - Terminal Services Client

Vehicle Selection Menu

Documentation

Account Hbr: 2007

Supp Hbr: 000

MOTOR CARRIER SERVICES

RENEW FLEET

My Portal Adrinistration | Edit rmy profile Log aut

My Favorites |

Fleet Nbr: 1 Exp MM/VR: 612007
USDOT Hbr: 222222

DOCUMENTS: [

NBR OF ACTIVE VEHICLES: 6

Straight Renewral

Delete Vehicle (s}

Amend Vehicle (s)

[Sonrmue

=1 _ submit | _guit |

Refresh |

tnquiry |

€] Done
3§5tart“@@ o R S -
|

| |[&718M webSphere Partal .

T 8@
DR 147w
ES

| »

1. Click on DELETE VEHICLE(S)
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Delete Vehicle(s) Renewal Processing Continued

The Delete Vehicle Screen is displayed.

‘ebSphere Portal - Microsoft Internet Explorer provided by MoDOT r =10l x|
it View Favorkes Todls Help
- S - DD 4| Qearch [Grsvortes Griede (P[5 5 [ - 5
Q gh.modot . portalf Lcmdjes].cef7_0_AJs7_0_DOf_s,7_0_AJ7_0_DO
Delete Vehicl Account Nbr: 6797 G. W. DELIVERY, INC. Fieet Nbr: 1 Exp MM/YR: 62007
pade i il Supp Wbr: 000 RENEW FLEET USDOT Hbr: 719097
VEHICLE CONTROL: ] VEHICLES PROCESSED: 0
PLATE: | VIN: | UNIT:
[conTinue =] submit | quit | Refresh | _Inquiry | _Help |
Y

1.Complete the Delete Vehicle screen as follows:

VEHICLE CONTROL @ *
Field — Choose One

PLATE *
VIN *
UNIT *

Enter the number of vehicles to be deleted.

DO NOT enter more than one of the below fields
Enter the vehicle's registration plate number.

Enter the vehicle's Vehicle Identification Number (VIN).

Enter the vehicle's unit number within the fleet.

* Mandatory field. Enter PLATE, VIN or UNIT, but not more than one.

2. Click SUBMIT
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Delete Vehicle(s) Renewal Processing Continued
The Delete Vehicle Screen is displayed.

bSphere Portal - Microsoft Internet Explorer provided by MoDOT =10 >
View Favorites Tools Help |-
= - @D [A A& | Qseach |Garavories @FMeda | 55 b - =2

1] https:fighmcsint0s. gh.modot. localiportalfwpsfmyportal{1utipf.cmdfcs/ .cei7_0_Af.s{7_0_CLj_s.7_0_Aj7_0_CL =] @6o \ Links >

ad

My Portal Adrminis n | Edit my profile  Log out

Mv Fauorites

nowe [EEEEESIERUNE »axvicwr | cusTomen | szanch | REPORTS | SAFETY AND CoMPLIANCE | TLOG DATA

1w e T T e 7l T N e

" Account Hbr: 6797 G. V. DELIVERY, INC. Fieet Nbr: 1 Exp MM/YR: 6/2007
Delete Vehicle
Supp Hbr: 000 STRAIGHT RENEVWAL USDOT Hbr: 719097
VEHICLE CONTROL: 2 | VEHICLES PROCESSED: 0
PLATE: 025210 VIN: IFTYS8S5E7SVA3S5012 UNIT: 202
vehicle /Registration Information
TTL NBR: TES88520 USDOT: 719097
DELETION DATE: 06  / 20 |/|200& DELETE REASON: | O - Other -
Documentation B
DOCUMENTS: &
PLATE RETURNED: [
[conTnue =1[_submit | Quit | Refrash | _tnauiry | _Help |

1 |3 4 internet

1. Verify that the correct vehicle and plate number is displayed.

2. Choose reason for deleting from the DELETE REASON drop-down list.
3. Click SUBMIT

4. If there are no errors, click SUBMIT to confirm.

NOTE: If you are processing more than one vehicle, the control screen is displayed each time
you finish processing a vehicle so that you can begin to process the next one. In the example
below, 3 vehicles will be processed; 1 vehicle has been processed so far. If necessary, you can
change the vehicle control number whenever this screen appears.

VEHICLE CONTROL: 002~ VEHICLES PROCESSED: |

PLATE: VIN: S87643211 UNIT:

5. After all vehicles are processed (deletions and amendments), select BILLING from the
drop-down and click SUBMIT. If there are no errors found, the IRP billing screen is displayed.
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Delete Vehicle(s) Renewal Processing Continued

IRP Billing screen
—loix|

View Favorites Tools Help

T - @ D) A Dearch [Gurevomes Fveda (| Gh- S§ [ - =]
£] https: j/ahmesintos. ah.modot Jocaliportalfwps/myportalj Wt fpf .cmd/cs/ .cei7_0_Aj.s/7_0_DOJ_s.7_0_AJ7_D_DO ~] Pco |unks »
APPLICATIONS My Fauorites | -

Information WBGCEN 177 | IRP AauDIT | IRP PERMITS | cview | opfow | Hw/wT | workLIST | Pending Insurance
I
-

ini Account Hbr: 6797 G. W. DELIVERY, INC. Fleet Hbr: 1 Exp MM/YR: 62007
IRpBiing Supp Hbr: 000 STRAIGHT RENEVWAL USDOT Nbr: 719097
IRP Fee: 0.00 Supplement Status: O - OPEN
Waive Effective Date: [07 | /[01 | /[z006] REG MONTHS:
Mo Schathste | Faad PR Lo = Receipt Date: 02242006 NBR OF VEHICLES:
Mo Schedule Il Fee: 0.00 B Dt
il R R 0.00 O Invoice Date:
TVRInd: [T TVYRHbr of Days: 0
Replace Tag Fee: ooo
Grade Crossing Fee: ooo I
Transfer Fee: ooo I
Revenue Transfer Fee: 000 pelivery Options: P - Print -
Late Filing Penalty: ooo
sty Poneite 000 [ Never select print as a delivery option
Total Due: 0.00
Credit Applied: 0.00
Het Amount Due: 0.00
[conTIvuE =] submit guit | _mefresh | _1nguiry Help
=1
_—— [ 15 [ Intemet Z
1. Choose a Delivery Option for receiving the billing.
PRINT * | DO NOT SELECT - Printing will route to MCS Office.
FAX * | Selecting FAX will display fields for entering the FAX number for receiving the billing and
invoice.
EMAIL * | Selecting EMAIL will display a field to enter an email address for receiving the billing and
invoice.
PREVIEW | * | Selecting Preview will send the billing and invoice to the REPORT LIST (A tab at the top of your
screen

2. To calculate the fees, click SUBMIT.
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Delete Vehicle(s) Renewal Processing continued

The IRP Calculated Billing screen is displayed.

ghmcsdev01 - Terminal Ser:

| Ble Edt view Favorites Tools Help

| ek - = - @ @ | @usearch [GrFavorites @media (B | (R~ S

My Portal Administration | Edit my profile

Log aut

Fleet Hbr: 1
USDOT Hbr: 222222

Exp MMYR: 62007

: F - FEES COMPUTED
: 07101/2006
: 01/01/2006
: 02122/2006

REG MONTHS: 12
NBR OF VEHICLES: 6

: [T TURHbr of Days: 0
-

([573]3[751 |- [o516]

ING

Help |

IRP Billin Account Hbr: 2007 MOTOR CARRIER SERVICES
9 Supp Hbr: 000 RENEWV FLEET
IRP Fee: 2385.17 Supplement Status:
Mo Schedule | Fee: 1646.05 Waive Trailer Fee: [T Effective Date:
Mo Schedule Il Fee: 922.47 Rcoipt ate;
Cab Card Fee: 1200 T Biling Diste;
Invoice Date:
Replace Tag Fee: oo T TR Ing
Grade Crossing Fee: 180 T P—
Transfer Fee: ooo
Revenue Transfer Fee: oo T
Late Filing Penalty: oo T
Late Pay Penalty: oo T Delivery Options:
Fax Humber:
Total Due: 4967.19
Credit Applied: 0.00
Het Amount Due: 4967.19
PRESS ENTER TO SUBMIT FOR INVOICE PROCESS|
CONTINUE = Quit Rafrash Inquiry

=)

T kT

1. Click SUBMIT for invoice processing.

The confirmation message is displayed on the IRP

f=] ghmcsdevn1 - Terminal Services Client
3 IBM WebSphere Portal - Microsoft Internet Explorer
| EHle Edit

Favorites  Tools  Help

View

Main Menu.

| srak - = - @ [ | Bisearch [Efpvories Pvedia (B | - S

| Address [@] https:/johmesint0s. oh.modat Jocaliportalfksfmypor talf ot fp/  cmdics/.cei?_0_Af.s/?_0_D0{_s,7_0_A{7_0_00

IRP Main Menu

New Carrier

New Fleat

Renewal

Supplement

Supplement Continuance

tredentials

Document Collaction

Administrator Functions

Administration Menu

Audit

Ervor Corvaction

Reprint

TYR Extension

My Portal Administration

Edit my profile

Log aut

My Fauorites

Account Hbr: 2007

SUPPLEMENT TRANSACTION SUCCESSFULLY SUBMITTED FOR INVOICE
[conrmue <] submit | Refresh | Inquiry | Help |

1. Click on PAYMENT tab at the top of the screen.
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Delete Vehicle(s) Renewal Processing Continued

The Payment screen is displayed listing supplement transactions that require to be
invoiced (pre-invoice status).

& ghmcsdexD1 - Terminal Services Client =l x|
Chak - = - (@ D) (| Busearch [ravortes €lifeda B | B S =]
Address [&] brtps: fjghmesink s oh. modot Iacalfwps myportalitutfpd_s|7_0_Af7_0_FUY. crdfard arfsa.Deliveryactionf.c/s_0_C3.cef?_0_SRi.pi5_0_PE/.d{1?PC_7 1SR deliveryOption=Fax#t7 7] @Gc
Home | A
Paymant System
Current Customer Information (=] Pre-Invoice Details -]
Customer ID: 6875 Pre-Inveice 1D: 11020922
Customer Name: MOTOR CARRIER SERVICE
uspoT: 222222 e _____________________________|
To switch to a diffarant customar in order to parform paymadt processing, go to Activity Fee Amount |
Custorner Adrin pace to seleck one. ACCENGL00000Z007 Frm—
Supplerent Noi 000
— - Fleet Ho: O1
Inxoicslisk = Flest Exp, Date: 06/2007 47
Line Ttern Not IRPPOODO0200701200706000
To ratrizve inusices based on 3 ststus, choose a |- status - -1 Transaction Dalwary Option: Fax
[Total Amount Due: $4967.10
|Description 1o [status Balance . ] ]
IRFY0000020074,0141 2420034000 11020896 RAID $o0.00 Invoica Delivesy Option:
IRFA000002007401412120044000 110zos37  PAID $0.00 r—
IRPA00000Z007,01412420054000 li0zogsz  PAID $0.00
IRPLOOOO0Z0074014 06420064000 11020833 PAID $0.00 ST REEA |
IRPAOOONN200T,01406420064001 11020500  PAID $0.00
IRFY000002007,01406420064002 11020901  RAID $0.00 T
IRPY000002007401406420064003 1i0zosoz  PAID $0.00
IRPA00000Z007,01406120064004 1i0zos0z  PAID $0.00
IRPAOOOO0Z0074014 06420064005 11020304  PAID $0.00
IRPAOO0ONN200T,014064, 20064006 11020905  PAID ' $0.00
IRFYO00002007,01406420074000 11020922 PRE-INVOICE  $4967.19
&7 Done 15 [#@ meernet
#fistart “ & JEN-- =l - |J|@15M WebSphere Portal... CIeRl  3fssem |
< 2

1
1. Click the blue ID to be invoiced and the transaction detail opens on the right hand side of the
screen.
2. Choose a Delivery Option for receiving the invoice.
PRINT * | DO NOT SELECT - Printing will route to MCS Office.

FAX * | Selecting FAX will display fields for entering the FAX number for receiving the billing and
invoice.

EMAIL * | Selecting EMAIL will display a field to enter an email address for receiving the billing and
invoice.

PREVIEW | * | Selecting Preview will send the billing and invoice to the REPORT LIST (A tab at the top of your
screen

2. Click SUBMIT INVOICE to process the invoice. The status of the supplement transaction

changes to Invoiced. The billing and invoice can now be retrieved from the delivery option
you chose.

3. Upon retrieving your invoice, you have the option of mailing your payment, paying by
Comchek, performing bank to bank transfer or refer to the next page to pay by credit card.
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(Optional) PAY BY CREDIT CARD - if you choose to do so.

[ My Favorites =]

APP

B Peyment system

Current Customer Information [El [B] Invoice Details [SN=]
tustomer ID: 39726 Invoice ID: 50058
Customer Name: MISSOURI DEPARTMENT OF TRANSPORTATION
uspoT: 7654321 e _____________________|
To switch o a different custorner in order ko parform payment processing, ga to Customer Admin Activity Fee Amount
page to select one. Acct No: 000010763 $1838.49
Supplernent Ho: 008
—T Flast Ho: 01
Insoicoilich ] Fleat Exp, Date: 03/2007
Line Itern Mo: IRPPOOOOL07ES01200703008
To retrisus invnices based an & status, thanse 5 |- status - =1 Transaction Delivery Optian: Print
Total Amount Due: $1338.49

2 itarms found, displaying all iterns. 1

IRPLOD00L07E9 o006/ 04/ 24 Receipt Delivary Options:

\0140342007 46547 PAID $0.00
R 06:44:49
s Fravien = VISA NOT
IRPAD0O0107ED
2006/04/25
{S;},ﬂa\m’ 46563 HAID: Hu 07:43:39 ACCEPTED
IRPA000010769
40140342007 46544 PAID f0.00 529262-035‘24
4000 L Payment Methods:
IRPLO00010763
40140342007 46548 PAID $0.00 ggggé.ngézs Credit Card [ Debit Card =l
\ooz2 100 .
IRF\OD0010769 Gard Type: 7 Armerican Express  © Master  { Discover
2006/04/25
LOL40342007 46553 PAID $0.00 02:00:39 " Debit card
Lo03
Namne on Credit Card: |
IRPLO00010763 —

{g;‘fa\m? e AL ol 0210752 Excpiration Dats: [Frenth = Bl [ yeer B
IRPLOO00L0769 2006705701 Credit Card Murnber: I

Lo1,0342007 50053 PAID $0.00

\DoF PRIdRi5Y Paymant Receiva Dotz [ gptional
IRPLOO00L07ES
2006/05/02 (MM dd/ Y ege 01/0172005)
tg;‘ﬂ”a‘m? e s FLeasad 07123130 A convenience fee of 2.50% of the total amount will be added to your credit card.

Apply Payment

1.Choose the CREDIT CARD/DEBIT CARD payment method and complete the required
information.

2. Click APPLY PAYMENT.

Credentials will be issued upon MCS receiving payment and all required supporting
documents.
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Supplement Continuance Process

Supplement continuance lets you stop at any point during a renewal/supplement transaction
without having to cancel the transaction and start over. Using supplement continuance, you can
access the unfinished supplement transaction at the point where the last piece of work was
completed.

From the IRP Main Menu, select Supplement Continuance.

IRP Main Menu

Hew Carrier

Hew Fleet
ACCOUNT NBR: [1400
Renewal %
FLEET NBR: |4

Supplsmiont ExP MM/YR: [12 | [2005 |
Supplement Continuance =
PaymentiCredentials o
Document Collsction

Administrator Functions

Administration Menu

Audit

Error Correction

Reprint

TVR Extension

CONTINUE | Submitl Rsfresh Incyuiry

1. Complete the screen as follows:

ACCOUNT NBR * | Enter the motor carrier's IRP account number.

FLEET NBR * | Enter the carrier's fleet number for the supplement you wish to continue.
EXP MM/YR * | Enter the month and year of the fleet's registration period.

SUPP NBR * | Enter the supplement number you want to continue processing. Enter “0” for

the original/renewal.
* Mandatory field

2. Click SUBMIT.
NOTE: If there are no errors, the last uncompleted screen for this supplement is displayed. For
example, if you were adding a vehicle to a fleet and left off at the Add Vehicle screen,

supplement continuance would return you to that screen.

3. At this point, you would continue processing the renewal/supplement transaction.
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Inquiry Process

This allows you the option to search (inquire/view) information in your account. Here you can
review supplement statuses, fleet active vehicles, weight groups, etc. You cannot process
additional transactions from this function. In order to process you must go under the applications
tab.

1. Click on the SEARCH tab at the top of the screen.
2. Click on IRP SEARCH

The IRP Inquiry Menu Screen is displayed.

/21 IBM WebSphere Portal - Microsoft Internet Explorer provided by MoDOT =101 x|

Fle Edt View Favorites Tooks Help ‘

oack - = - @ 3] 4| Dseach Chravaries @reda (3 | B S [ - =]

Address |gj https:f/mes.modot . mo. gov/portalfwps/myportalf 1ut fp] .cmdcsf.cef7_0_Aj.si7_0_DF_s.7_0_A[7_0_DT =] P

wlE

e 1[5 [@ treereet

3. Choose the option you want to inquire from the IRP Inquiry Menu.
4. Complete the screen as follows:

ACCOUNT *  Enter the motor carrier's IRP account number.
NBR

FLEET NBR * Enter the carrier's fleet number for the supplement you
wish to continue.

EXP MM/YR * Enter the month and year of the fleet's registration

period.
ALL OTHER DO NOT complete more than one other search option
FIELDS offered on the screen.

* Mandatory field

5. Click SUBMIT. From here you can filter through the screens as needed. You can choose
from the drop-down list other options such as RETURN to go back to previous screen
viewed.
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